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Step-by-step XBRL preparation Guide Using

I. Accessing the Taxonomy

An XBRL Taxonomy is made up of a few technical files that are machine-readable but not
human-readable. A taxonomy viewer is needed in order to read the taxonomy content. The
taxonomy viewer can be accessed in a couple of different ways in Workiva.

1. Taxonomy Analyzer

The Workiva Taxonomy Analyzer is a free taxonomy viewer available publicly at https://
app.wdesk.com/taxonomy-analyzer/.

To open the taxonomy of interest, simply click the link above to open the analyzer, and then
click the first dropdown menu on the upper right-hand corner to select the taxonomy from the
list. Or type in keywords in the box to search for the taxonomy.

desk Taxonomy Analyzer US GAAP 2021 (SASB 2021) =  Display Options ~ Login to Wdesk q
<« Browse Taxonomy Concept Details Q, search
X SASB 2021 Beta -

o | Filter Taxonomy Section
Q SEC IFRS 2021

e SECIFRS 2020
104000 - Statement - Statement of Financial Position, Classified
SEC IFRS 2019

108000 - Statement - Statement of Financial Position, Unclassified - Deposit Based Operations SECIFRS 2018

» 108200 - Statement - Statement of Financial Position, Unclassified - Insurance Based Operations SEC IFRS 2017
» 110000 - Statement - Statement of Financial Position, Classified - Real Estate Operations SEC IFRS 2016
» 110200 - Statement - Statement of Financial Position, Unclassified - Real Estate Operations US GAAP 2021

US GAAP 2021 (SASB 2021)

112000 - Statement - Statement of Financial Position, Unclassified - Securities Based Operations
US GAAP 2020 (DEI 2019)

124000 - Statement - Statement of Income (Including Gross Margin)

124100 - Statement - Statement of Income

124200 - Statement - Statement of Income, Additional Statement of Income Elements

132001 - Statement - Statement of Income, Interest Based Revenue

136000 - Statement - Statement of Income, Insurance Based Revenue

140400 - Statement - Statement of Income, Securities Based Income

144000 - Statement - Statement of Income, Real Estate, Excluding REITs

145000 - Statement - Statement of Income, Real Estate Investment Trusts

148400 - Statement - Statement of Comprehensive Income

148410 - Statement - Statement of Other Comprehensive Income

148600 - Statement - Statement of Shareholders' Equity

152000 - Statement - Statement of Partners' Capital
152200 - Statement - Statement of Cash Flows View Concept Details Here

152201 - Statement - Statement of Cash Flows, Additional Cash Flow Elements No concept selected.
Select one using the tools on the left.

152205 - Statement - Statement of Cash Flows, Supplemental Disclosures

160000 - Statement - Statement of Cash Flows, Deposit Based Operations

164000 - Statement - Statement of Cash Flows, Insurance Based Operations

168400 - Statement - Statement of Cash Flows, Securities Based Operations

170000 - Statement - Statement of Cash Flows, Real Estate, Including REITs

172600 - Statement - Statement of Cash Flows, Direct Method Operating Activities

190000 - Statement - Common Domain Members

195000 - Disclosure - Comprehensive Text Block List

200000 - Disclosure - Organization, Consolidation and Presentation of Financial Statements

210000 - Disclosure - Balance Sheet Offsetting

250000 - Disclosure - Accounting Changes and Error Corrections

275000 - Disclosure - Risks and Uncertainties


https://app.wdesk.com/taxonomy-analyzer/#taxonomies/US_GAAP_2021_WITH_SASB_2021
https://app.wdesk.com/taxonomy-analyzer/#taxonomies/US_GAAP_2021_WITH_SASB_2021

2. Viewing the Taxonomy in the XBRL Product

XBRL Tagging has to be done using XBRL tagging tool. In Workiva, the XBRL tagging is
directly inline with the document. Users can import or create a new document, and then turn
on XBRL. The Taxonomy viewer can be seen when you start creating XBRL facts, which will
be covered in more details in subsequent sections of this guide.
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Navigating the Taxonomy

The SASB taxonomy is organized by industries, topics, metrics and codes.




Users can select a particular industry by using the filter option.

b

b

b

Concept Selector

O\ Find concepts

Search Browse Bookmark

Concept Type Period Data Type

-ALL- - -ALL- - -ALL- -

» 100000 - Document and Entity Inform

191000 - Statement - Common Doma|  Section

Consumer Goods - Apparel, Accessori

-ALL- P
Consumer Goods - Appliance Manufad
Consumer Goods - Building Products { Q, pearch
CGnsumer Goods & E_Cnmmerce [CG_I TELINUIUEY O WU L d L = IJEILulniuuciaun s | 1wEaw)

Consumer Goods - Household & Persona  1echnology & Communications - Software & IT Services (TC-51)

Consumer Goods - Multiline and Specialt  Technology & Communications - Telecommunication Services (TC-TL)

Consumer Goods - Toys & Sporting Good|  Transportation - Air Freight & Logistics (TR-AF)

Extractives & Minerals Processing -
Extractives & Minerals Processing -
Extractives & Minerals Processing -
Extractives & Minerals Processing -
Extractives & Minerals Processing -
Extractives & Minerals Processing -

Extractives & Minerals Processing -

Coal| Transportation - Airlines (TR-AL)
Construction Materials (EM-CM)

Iron & Steel Producers (EM-IS)
Metals & Mining (EM-MM)

il & Gas - Exploration & Production (EM-EP)
Qil & Gas - Midstream (EM-MD)

Qil & Gas - Refining & Marketing (EM-RM)

Cancel

The quickest way to navigate to a specific taxonomy section is to search by the industry code
or metric description (e.g. “TC-TL-130a.1” or “Total energy consumed”).

UNIT OF
TOPIC ACCOUNTING METRIC CATEGORY MEASURE CODE

Environmental
Footprint of
Operations

(1) Total energy consumed, (2) percentage grid
electricity, (3) percentage renewable

Gigajoules (GJ),

Percentage (%) 1< 1L 130a.1

Quantitative




Expand the selected taxonomy section to view the metrics elements.

Concept Selector

Q, TCTL-130a1 PRY T

Search 100 Browse 1 Bookmarks 0 Extensions o

w Technology & Communications - Telecommunication Services (TC-TL)
w [A] Telecommunication Services Industry [Abstract]
= [A] Telecommunication Services Industry, Accounting Metrics [Abstract]
+ [A] Environmental Footprint of Operations Disclosure [Abstract]
w [A] TC-TL-130a.1 [Abstract]
+ [ Energy Consumed, Percentage [Table]
- O Energy Source [Axis]
+ (@ Energy Source [Domain]
[#] Grid Electricity [Member]
[*] Renewable Energy [Member]
- [A] Energy Consumed, Percentage [Line Items]
» Energy Consumed, Percentage
® Energy Consumed
b [A] Data Privacy Disclosure [Abstract]
» [A] Data Security Disclosure [Abstract]
b (2] Product End-of-life Management Disclosure [Abstract]

Cancel

lll. Getting Started

After locating the disclosure in the report, select “Create Fact” from the right click menu.

In 2019, energy consumption was 6,958,516 MWh, of which 94.5% was electricity and 5.5% was fuel, with
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| | | r L
Total energy consumption (MWh) 7,031,436 6,865,919 6,901,216 6,991,253 6,958,516
| 4 4 4 4
3 Energy from renewable sources (%) 208 46.8 47.9 59.2 [ Insert Footnote
. r ¥ r r r
4 I;;f;gct';‘;fl traffic managed 17,205 25,662 35,614 47,320 g o< Cut
(3 Copy
E] Paste

5 Add Comment

Paste Fact
Create Fact k

I3 Insert

#B;+X
®+C
®w+v




Preparers can also tag texts and images by highlighting them in the report to create XBRL fact.

Policies and processes system, compatible with international reference frameworks
The security life cycle seeks to ensure the confidentiality, and standards, in which a cycle of continuous improvement
integrity and awailability of the company's assets, including cycle is integrated. Likewise, and following the continuous
services and data. To achieve this objective, we promote and improvement process, the policies and processes are adapted
update different security policies and processes to adapt them to the monitoring and measurement of the activites and

to the changing context and new risks as they are iden @
This group of processes is included in a security manage -
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A “Fact Details” panel will open for XBRL tagging. Orange highlight indicates that XBRL
tagging has been initiated. Note that disclosures repeated in different parts of the document
can be linked to the same source to ensure consistency in both the value and the XBRL.
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F2 & 6958516 ~ Fact Details
€€e€oan
In 2019, energy consumption was 6,958,516 MWh, of which 94.5% was electricity and 5.5% was fuel, with CellF2
Snain and Rrazil haing tha mnact cignificant Fatintriac in thic racnarct Concept *
A D E
: : : Select Concept *
1 Energy 2015 2016 2017 2018 2019 Dimensions
Total energy consumption (MWh) 7,031,436 6865919 6901216 6991253 6,958,516 S
3 Energy from renewable sources (%) [ 208 46.8 47.9 59.2 816
. r r | 4 5 Date Add Date
. Total annual traffic managed 17,205 25,662 35,614 47,320 60,406
(Petabytes) P Source Value 4955516

FactValue 4958516

~  XBRL Footnotes

Manage XBRL Footnotes

" Fact Options

~ Include if Nil

~ Fact Usage Locations




IV. Selecting Concepts

Click “Select Concept” in the “Fact Details” panel to open the “Concept Selector”. There are
two ways to find the appropriate concept:

1. Search by industry metric description
Enter the metric description (e.g. “Total energy consumed”) in the search bar. The best match

concept will show up first in the search result. To verify the metric, select the icon to show
concept details.

Concept Selector

Q. Total energy consumed % i
Search 1 Browse Bookmarks Extensions
Show Concept Details
* Energy Consumed =[]
Energy k

Total energy consumed

* Energy Consumed, Percentage

Percent
Percentage of total energy consumed that is in a particular category (e.g. energy source, energy use,
etc.)

B Energy Consumed [Table]

String
No description.

RT-CH-130a.1 [Abstract]
String

Cancel



Basic information about the concept will be shown first in the “Concept Details” window.
Review the “References” tab to make sure it is the concept applicable to the disclosure.

Concept Selector
™

* Energy Consumed L[] &

Details References Presentations

Total energy consumed.

Properties

) 1D sasb_EnergyConsumed
Type Energy
Period duration
Substitution Group  xbrlizitem

Clark Name {http://www.sasb.org/xbrl/taxonomy/cor,/2021-08-23}EnergyConsu...

< Back Cancel m
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Verifying references is important because concepts with different meaning may have similar
labels. Click “Apply” to select the concept, or click “Back” to select a different concept.

Concept Selector

* Energy Consumed [] O
Details  Calculations References  Presentations
IssueDate 2018-10-01
Name Sustainability Accounting Standard
Publisher Sustainability Accounting Standards Board (SASB)

Section TC-TL-130a.1a

IssueDate 2018-10-01
Name Sustainability Accounting Standard
Publisher Sustainability Accounting Standards Board (SASB)

Section TR-AP-130a.1a

IssueDate 2018-10-01
Name Sustainability Accounting Standard

Publisher Sustainability Accounting Standards Board (SASB)

{ Back Cancel
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2. Search by accounting metric industry code
Select the “Browse” option, then enter the industry code in the search bar (e.g. “TC-

TL-130a.1”.) The window will navigate to the section applicable to the metric. Expand the
section to view the elements.

Concept Selector

Q Find concepts Al ? v

Search ¢ Browse Bookmarks 0 Extensions ¢

w Technology & Communications - Telecommunication Services (TC-TL)
b Telecommunication Services Industry [Abstract]
w Telecommunication Services Industry, Accounting Metrics [Abstract]
- Environmental Footprint of Operations Disclosure [Abstract]
® Environmental Foatprint of Operations Disclosure [Text Block]
b [E TCTL-130a.1 [Abstract]
» Data Privacy Disclosure [Abstract]
» Data Security Disclosure [Abstract]
» Product End-of-life Management Disclosure [Abstract]
» Competitive Behavior And Open Internet Disclosure [Abstract]
» Managing Systemic Risks from Technology Disruptions Disclosure [Abstract]
» Telecommunication Services Industry, Activity Metrics [Abstract]
» Transportation - Air Freight & Logistics (TR-AF)
» Transportation - Airlines (TR-AL)
» Transportation - Auto Parts (TR-AP)

» Transportation - Automaobiles (TR-AU)

- oo I T - PR

e
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After reviewing concept details, select and apply the appropriate concept.

Concept Selector

O\ Find concepts I

Search o Browse Bookmarks 0 Extensions ©

w Technology & Communications - Telecommunication Services (TC-TL)
- Telecommunication Services Industry [Abstract]
- Telecommunication Services Industry, Accounting Metrics [Abstract]
A Ernvircnmental Footprint of Operations Disclosure [Abstract]

& Envircnmental Footprint of Operations Disclosure [Text Block]

1

TC-TL-130a.1 [Abstract]
» BB Energy Consumed, Percentage [Tahle]
® Energy Consumed
» Data Privacy Disclosure [Abstract]
» Data Security Disclosure [Abstract]
» Product End-of-life Management Disclosure [Abstract]
» Competitive Behavior And Open Internet Disclosure [Abstract]
3 Managing Systemic Risks from Technology Disruptions Disclosure [Abstract]
¥ Telecommunication Services Industry, Activity Metrics [Abstract]
» Transportation - Air Freight & Logistics (TR-AF)

» Transportation - Airlines (TR-AL)

- oo s e s e s e

Cancel
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Users may also select multiple disclosures, and apply the same element at once. (e.g. entire

row or column.)

1 2 3 4 O 7 8
B2 @ 7031436 ~ Fact Details
€098
In 2019, energy consumption was 6,958,516 MWh, of which 94.5% was electricity and 5.5% was fuel, with 5 facts selected
Snain and Rrazil haine tha mact cionificant Fronntriec in thic racnact Concepts *
A
Select Concept @
L Energy 2015 2016 2017 2018 2019 Dimensions
Total energy consumption (MWh) 7,031,436 6,865,919 6,901,216 6,991,253 6,958,516 Select Dimension
a E . o anen i i - . "
Date ©  AddDate ®
/) T Concept Selector c
_( B Source Value  Multiple Selected
QL TCTL-130a1 ~ | v SF - FactValue Multiple Selected
Search Browse Bookmarks Extensions * XBRL Footnotes
w Technology & Communications - Telecommunication Services (TC-TL)
« [ Telecommunication Services Industry [Abstract]
= [& Telecommunication Services Industry, Accounting Metrics [Abstract] ™ FactOptions
= [A] Environmental Footprint of Operations Disclosure [Abstract] ~ Include if Nil ®
w [A] TC-TL-130a.1 [Abstract]
» 5 Energy Consumed, Percentage [Table]
» Energy Consumed
¥ [A] Data Privacy Disclosure [Abstract]
b [A] Data Security Disclosure [Abstract]
¥ [A] Product End-of-life Management Disclosure [Abstract]
¥ [A] Competitive Behavior & Open Internet Disclosure [Abstract]
¥ [A] Managing Systemic Risks from Technology Disruptions Disclosure [Abstract]
» [A) Telecommunication Services Industry, Activity Metrics [Abstract]
¥ Transportation - Air Freight & Logistics (TR-AF)
¥ Transportation - Airlines (TR-AL)
b Transportation - Auto Parts (TR-AP)
Cancel Iy k

V. Applying Dimensions

Besides selecting a concept, some facts may require additional tagging.

For example, the metric “Energy
Consumed, Percentage” applies to two
energy sources. The taxonomy utilizes a
dimension (consisting of the [Axis] and its
[Member]s elements) to differentiate
between Grid Electricity and Renewable
Energy.

14

w [A] TC-TL-130a.1 [Abstract]
w [ Energy Consumed, Percentage [Table]
« [ Energy Source [Axis]
« (@ Energy Source [Domain]
[®] Grid Electricity [Member]
[#] Renewable Energy [Member)
= [A] Energy Consumed, Percentage [Line ltems)

* Energy Consumed, Percentage




To add dimensions to a fact, click “Select Dimension” in the “Fact Details” panel to open the
“Concept Selector” again. First locate the applicable member (e.g. “Renewable Energy
[Member]”) for the disclosure to identify the relevant axis, and apply.

7 6 5 4 3 2 1
F3 & 8L

>4

In 2019, energy consumption was 6,958,516 MWh, of which 84.5% was electricity and 5.5% was fuel, with

Snain and Rrazil heine the mnct cionificant canntriec in this recnart

A B E D E

1 Energy 2015 2016 2017 2018 2019
L4 4 L4 L 4 L4

2 Total energy consumption (MWh) 7,031,436 6,865,919 6,901,216 6,991,253 6,958,516
r r r r F

Energy from renewable sources (%) 208 46.8 47.9 59.2 816

= pos - | 4 | 4 | 4 | 4
4 | 26
- Concept Selector —
Q, Find concepts A~ v Y~

Concept Type: Axis | Section: Technology & Communications - Telecommunication Services (TC-TL)

Search : Browse & Bookmarks 0 Extensions 0

~ [& Environmental Footprint of Operations Disclosure [Abstract]
+ [A] TC-TL-130a.1 [Abstract]
« [ Energy Consumed, Percentage [Table]
+ [ Energy Source [Axis]
+ [@ Energy Source [Domain]
[®] Grid Electricity [Member]
[®] Renewable Energy [Member] = El
w [A] Energy Consumed, Percentage [Line Items]
® Energy Consumed, Percentage
® Energy Consumed
» [2] Data Privacy Disclosure [Abstract]
b [2] Data Security Disclosure [Abstract]
¥ [4] Product End-of-life Management Disclosure [Abstract]
b [4] Competitive Behavior & Open Internet Disclosure [Abstract]

b [4] Managing Systemic Risks from Technology Disruptions Disclosure [Abstract]
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Fact Details
«@eoaea
CellF3
Concept ~
® Energy Consumed, Percentage
Dimensions

Select Dimension

Date * | Add Date Range
F ] SourceValue 0814
FactValue 0816
Accuracy | 0 (Ones)w

Units * | pure

™ Caleulations

You need an XBRL outline before bullding calculations. Create or import
an XBRL outline.

~ XBRL Footnotes

Manage XBRL Footnotes

*~ Fact Options

Reverse Fact Value Sign
¥ Include if Zera
¥ Include if Nil

~ Fact Usage Locations

INTHIS SECTION
1of2 | >



Once the axis is applied, click “Select Member” under the newly added axis in the “Fact
Details” panel to apply the member.

7 & 5 4 B 2 1 X 1
F3 & 816 - Fact Details
€« €0
In 2019, energy consumption was 6,958,516 MWh, of which 94.5% was electricity and 5.5% was fuel, with
Snain and Rrazil heing the mact cignificant conintries in thic recnect CellF3
D E
Concept *
L4 L4 L4 L4 L4
1 Energy 2015 2016 2017 2018 2019 * Energy Consumed, Percentage
r 4 4 4 r
2 Total energy consumption (MWh) 7,031,436 6,865,919 6,901,216 6,991,253 6,958,516 Dimensions
r r r 4 7 )
Energy from renewable sources (%) 208 46.8 47.9 59.2 816 D) Energy Source [Axis]
] b6 Select Member
|
- Concept Selector -
Select Dimension
Q_ Renewable Al v~
Date | Add Date Range
Concept Type: Domain/Member P Source Value 0.816
Search ¢ Browse 5 Boockmarks o Extensions 0 FactValue 0816

Accuracy | 0(Ones)w
« Technology & Communications - Telecommunication Services (TC-TL) = 2
Units pure

- Telecommunication Services Industry [Abstract]

~ [A] Telecommunication Services Industry, Accounting Metrics [Abstract]
. . " " ~  Calculations
- Environmental Footprint of Operations Disclosure [Abstract]
- TC-TL-130a.1 [Abstract]
[ Energy Consumed, Percentage [Table] You need an XBRL outline before building calculations. Create or import
an XBRL outline.
~ [ Energy Source [Axis]
[ Energy Source [Domain]
[®] Grid Electricity [Member)

[8] Renewable Energy [Member] Manage XBRL Footnotes

~ XBRL Footnotes

- Energy Consumed, Percentage [Line Items]

* Energy Consumed, Percentage “ Fact Options
# Energy Consumed
8y Reverse Fact Value Sign

» Data Privacy Disclosure [Abstract] + Include if Zero

Data Security Disclosure [Abstract] ~ Include if Nil

Cancel ~ Fact Usage Locations

IN THIS SECTION
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In 2019, energy consumption was 6,958,516 MWh, of which 94.5% was electricity and 5.5% was fuel, with
Spain and Brazil being the most significant countries in this respect.

4 F F ¥ v
Energy 2015 2016 2017 2018 2019
r r r r [ 4
Total energy consumption (MWh) 7,031,436 6,865,919 6,901,216 6,991,253 6,958,516
r r r | F
Energy from renewable sources (%) 20.8 46.8 479 59.2 816
F | 4 ¥ | 4
Fact Details _ Fact Details
€€08s a&€0pe
Concept * CellF3

® Energy Consumed, Percentage Concept

x : .
Dimensions Energy Consumed, Percentage

P Energy Source [Axis] Dimensions

B Energy Source [Axis]
[®] Grid Electricity [Member]

[®] Renewable Energy [Member]
Select Dimension

Select Dimension
Date * Add Date Range

F] Source Value 0.945 Date *  Add Date Range

FactValue 0.945 ] SourceValue 0816

Accuracy | 0(Ones)w FactValue 0814

e Accur; 0 (Ones)w
Units * | pyre Y

Units ~

pure
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Some metrics may be modeled with multiple dimensions. In that case, additional dimensions
can be added by repeating the “Select Dimension” steps in the “Fact Details” panel.

+ [ Employees, Percentage Of Contingent All Other Emplovees [Table]
w [0 Gender [Axis]
w (@ Gender [Domain]
[#] Female [Member]
[#] Gender Not Available Or Mot Disclosed [Member]
[#] Male [Member]
w [° Race Ethnicity [Axis]
w (@ Race Ethnicity [Domain]
[#] Asian[Member]
[#] Black Or African American [Member]
[#] Hispanic Or Latino [Member]
[#] Other Race Or Ethnicity [Member]
[#] Race Or Ethnicity Mot Available Or Mot Disclosed [Member]
[#] White [Member]
- Employees, Percentage Of Contingent All Other Employees [Line Items)

® Employees, Percentage Of Contingent All Other Employees

18



Vl. Adding Dates

Besides concept and dimension, an XBRL fact also requires a proper date or date range.

Click “Add Date” or "Add Date Range” in the “Fact Details” panel to open the “XBRL Dates”
window. Based on the period type (i.e. duration or instant) of the concept, either the “YTD” or
the “As of” date options would become available. Select and apply the appropriate date item.

: 1 2 3 4 5 &
Section 1

Spain and Brazil being the most significant countries in this respect.

XBRL Dates

Fiscal Special

Use fiscal dates when you want them to roll forward for each new period. Learn more

FY 2019 FY 2018 FY 2017
YTD 1/1/2019 - 12/31/2019 7/1/2017 - 12/31/2018 7/1/2016 - 6/30/2017
As of
Update Fiscal Calendar Cancel
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In 2019, energy consumption was 6,958,516 MWh, of which 94.5% was electricity and 5.5% was fuel, with

Fact Details
@e0p
Concept *
e Energy Consumed, Percentage
Dimensions
P Energy Source [Axis]
[®) Grid Electricity [Member]

Select Dimension

Date Add Date Range
P Source Value 0.945
FactValue 0945
Accuracy 0 (Ones) w

Units pure

¥ Calculations

You need an XBRL outline before building calculations. Create or import
an XBRL outline.

v XBRL Footnotes

Manage XBRL Footnotes

~ Fact Options

Reverse Fact Value Sign
 Include if Zera
7 Inelude if Nil

~  Eartlleamal aratinne




Vil. Updating Fact Properties

After creating the XBRL fact, ensure all fact properties are accurate. Accuracy indicates the
precision of a fact. Unit specify the unit of measurement for a fact.

As an XBRL fact, percentages should be converted to its decimal equivalent. 81.6% is
equivalent to 0.816, therefore accuracy is 3 (One Thousandth). Percent item type concepts

have only one allowable unit, xbrli:pure.

Fact Details

Cell F3

Concept ~
e Energy Consumed, Percentage
Dimensions

I Energy Source [Axis)
[®] Renewable Energy [Member]

Select Dimension

Fiscal Date * 1/1/2019-12/31/2019
F] Source Value 0816
FactValue 0816
Accuracy 3 (One Thousandth) a

D\ boarch

Units *

4 (One Ten Thousandth)
3 (One Thousandth)
2 (One Hundredth)

You need an XBR,
an XBRL outline. 1(One Tenth)
0 (Ones)

~  Calculations

3 (One Thousandth)

ate or import

“ XBRLFeotnoti -1 (Tens)

Manage XBRL Fy + Use Other Accuracy

Fact Details

CellF3
Concept ~

# Energy Consumed, Percentage
Dimensions

I Energy Source [Axis]
[#] Renewable Energy [Member]

Select Dimension

Fiscal Date ° | 1/1/2019 - 12/31/2019
F Source Value 0816
FactValue 0816
Accuracy | 3 (One Thousandth) -

Units * pure
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Depending on the element’s item type, there may be a list of applicable units to select from. In
this case, simply search for an applicable unit in the “Manage Units” window to apply.

Manage Units

Megawatt Y
Compatible with fact Custom units only
4+ Create Mew Unit
Megawatt

Megawatt-Hour

Measure

{http:fwwwxbrl.org/ 2009 utr IMWh
Symbol

M¥wh

Megawatt-Month

US Dollar per Megawatt

Cancel ‘_

Besides numeric disclosures, narrative paragraphs, graphs and images may also require
tagging. For example, a broad narrative may be provided on a topic in addition to the required
metrics. In this case, the paragraph can be tagged with a text block.

Affordability & Pricing

Healthcare is advancing every day, but the benefits of these developments are not always shared
equally. There are large sections of the population that do not have access to quality healthcare. We
work across the healthcare ecosystem to develop and scale programs that expand access to our
products and services in underserved markets.

Code SASB Metric 2020 Reporting

HC-MS-240a.1 Ratio of weighted average rate of net  As of December 2020, the ratio for all products is -200%
price increases (for all products) to the
annual increase in the U.S. Consumer
Price Index
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Additional narratives on disclosure topics utilize textBlockltemType concepts. Other
explanatory notes utilize stringltemType concepts.

Concept Selector

* Approach To Identifying And Addressing Data Security Risks [Text Block] [ T

Details References  Presentations
Description of approach to identifying and addressing data security risks.

Properties

() ID  sasb_ApproachToldentifyingAndAddressingDataSecurityRisksTextBl...

Type TextBlock

Pericd duration

Concept Selector

Substitution Group  xbriizitem

Clark Name  [httpa/fwww.sasb.org
Details

References  Presentations

* Processes And Procedures To Manage Non-accident And Accident Releases [1 0

Discussion of the entity’'s processes and procedures to manage non-accident and accident releases.

Properties

< Back

1D sasb_ProcessesAndProceduresToManageMNonAccidentAndAccidentR...

Type String

Period duration

Substitution Group  xbrlisitern

< Back

Clark Name

[http:/wwwisasb.org/dbrl/taxonomy/cor/2021-08-23)ProcessesAnd...

c ancel m

Tagging steps for these textual facts are the same as tagging numeric facts, except they do not
require accuracy or unit which are numeric fact properties that do not apply to textual facts.

1 d 3 2]

the area of privacy. It is informed monthly about the

3 7

1 5

“n‘adaition, e Sustamabiity and QUality Commitiee (SENAING — persons WHose data we access. 1o meet the expectations of
committee of the Board) is responsible for promoting and our customers, we actively involve them in the development of
menitoring  the implementation of Telefénica's Global  these policies and processes, for example, through focus
Responsible Business Plan, which includes specific targets in groups and pilot trials using different channels.

Governance Mode!
Rule on Personal
Data Protection

Global Privacy
Policy

Corporate Rule Corporate Rule
Approved by the DPO Office

Department at Telefénica SA

Approved by the Board of
Directors of Telefénica S.A

Telefonica S.A. Telefonica S.A.
3rd Edition - September 2018 1st Edition - September 2018

Global Rule on
Data Requests by
Competent Authorities

Corporate Rule

Approved by the Ethics and
Sustainability Department

Telefénica S.A
2nd Edition - September 2019

¥ ¥

Updated in 2018, it Approved in 2018, it blish

Updated in 2019, it sets out

Fact Details
««08
Concept *
@ Policies And Practices Relating To Behavioral Advertising And Privacy [Text Block]

Dimensions

Select Dimension

Fiscal Date *  1/1/2019 - 12/31/2019
Source Value  wurl:/fdocsv1/doc:0299371978a045dead3407ee1d101fBe/sec:029937F9...

Fact Value

* XBRL Footnotes

Manage XBRL Footnotes
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Viil. Applying XBRL Footnotes

In the event that a company elects not to report a specific metric or about a given topic, SASB
recommends that a nil XBRL fact be disclosed as well as an XBRL footnote explaining why the
company decided not to report that information.

To define an XBRL Footnote, select the cell or text used as an explanation and select “Create
XBRL Footnote.

Code SASB Metric 2020 Reporting

HC-MS-430a.1 Percentage of (1) entity's facilities and (2) | We are a vertically integrated company. This metric is not
Tier | suppliers' facilities participating in | material to our business
third-party audit programs for

manufacturing and product quality [&? Insert Footnote
— — - - — 3< Cut Ctrl +X
HC-MS-430a.2 Description of efforts to maintain We are a vertically integrated company. This 3 Copy Culsc
traceability within the distribution chain |[material to our business - 5 "
E) Paste rl+V
HC-MS-430a.3 Description of the management of risks ~ We exercise due diligence consistent with thr :
associated with the use of critical Diligence Guidance for Responsible Supply Ch & Add Comment Corl ¥SHIFT+E
materials Minerals from Conflict-Affected and High-Ris View Fact Details
1 Copy Fact
Our goal is to source raw materials that requ Paste Fact
tin, tantalum, tungsten or gold (known as 3T¢ Create Fact
conflict-free sources. ! Create XBRL Footnote
Delete Fact
R Insert »
| A Nalata 3

After selecting “Create XBRL Footnote,” you will define a name for your XBRL Footnote.

XBRL Footnote

Footnote name

Cancel
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In order to apply the XBRL Footnote, select “Apply New” in the XBRL Footnotes section of the
Fact Details panel.

Fact Details

€08~
CellD9 -

Concept ~
® Entity Facilities, Percentage Participating In Third-party Audit Programs For Manufactur...
Dimensions

Select Dimension

Fiscal Date = | 1/1/2020- 12/31/2020
Source Value  alue not available
Fact Value
Accuracy | Q (Ones)w
Units ~ pure
~  Calculations

+ Create

XBRL Footnotes

Apply New

And select the Footnote to apply.

Fact Details
€08 -~
CellD9 -
Concept *
App|y Footnotes to Fact ® Entity Facilities, Percentage Participating In Third-party Audit Programs For Manufactur...
Dimensions

Q Find footnotes
Select Dimension

HC-MS-250a.2
Fiscal Date - | 1/1/2020-12/31/2020
As of December 31, 2020, the MedWatch Safety Alerts for Human Medical Praducts database
included the following medical device product distributed by our company: Tru Secure EVA Dual-
Chamber Bags. We notified customers regarding the alert.

Source Value  Value not available

Fact Value
HC-MS-430a.2 Accuracy 0 (Ones) v
We are a vertically integrated company. This metric is not material to our business Units * | e

& HC-MS-430a.1
~  Caleulations

We are a vertically integrated company. This metric is not material to our business

+Create
XBRL Footnotes
HC-M5-430a.1
Apply New

The process is essentially the same for creating XBRL Footnotes from text outside a table.
Simply select the text and follow the same steps.
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IX. XBRL Presentation

As preparers go through the tagging process, an XBRL presentation outline is created
simultaneously. The items can be re-ordered, and labels can be edited as appropriate.

XBRL Outline
. 3 I» + T b=

» Technology & Communications - Telecommunication Services (TC-TL)
w Accounting Metrics (Detalls)
= Presentation

= [A] Telecommunication Services Industry [Abstract)

w [A] Telecommunication Services Industry, Accounting Metrics [ Abstract]
w [A] TC-TL-130a.1[Abstract]
= [4] Environmental Footprint of Operations Disclosure [Abstract]
= [ Energy Consumed, Percentage [Table]
~ [0 Energy Source [Axis]
+ (@ Energy Source [Domain]
#] Grid Electricity [Member]

Renewable Energy [Member]
= [& Energy Consumed, Percentage [Line Items]
& Energy Consumed, Percentage

(=]

& Energy Consumed
¢ [A] Data Privacy & Advertising Standards Disclosure [Abstract]
b [A] Data Security Disclosure [Abstract]
Product End-of-life Management Discloswre |Abstract]
Managing Systemic Risks from Technology Disruptions Disclasure [Abstract)

B =

¥
Calculations

¥ Activity Metrics (Details)
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X. Generating and Validating XBRL

In order to generate a valid XBRL report, the XBRL must not contain any errors.

After generating the XBRL, select “Show
Validation Results” to review any issues.

Utilize the hyperlinks provided in the “XBRL

Validation” panel to navigate to the
disclosure item for efficient error review.

k5
XBRL Validation

Document Generation 5

(@ Duplicate fact -

There are two or more facts with the same concept,
units, and dates, but different fact values or accuracy
settings. Check the facts and their details in the Fact
Details panel. If they are not the same fact, then replace
with the appropriate concept.

1. [5] Accounting Metrics
2. [5] 2019 Main Indicators (KPI's)

3. [E] 2019 Main Indicators (KPI's)

2, = S|

XBRL Document Generations

T & e
SASB 2021
No changes since last generation. G
Document Generation 5 -
@500 ®0 O/ showValidation Results
(1] 0 @0

Show Calculation Issues
Create XBRL Blackline
Document Generation 4

@7 OO0 @000
000 ®0 25Facts

AR Nav 23 2400 PM. 42

Nnriment Generatinn 3

XBRL may be generated in Inline or
traditional format. Run XBRL blackline as
needed to review changes in between

In 2019 we were given, for the sixth consecutive year, the highest 'A'rating
by the CDP with regard to Climate Change. The A List includes
companies that meet the top criteria of the Carbon Disclosure Project in
terms of strategy, targets and actions related to the risks and ities of
climate change. We also

traffic managed by our networks has increased by 251%.

In 2019, energy consumption was 6,958,516 MWh, of which 94.5% was
electricity and 5.5% was fuel, with Spain and Brazil being the most
ignifi tries in this respect.

@ Factinformation missing
Inline Viewer Highlight: |+~ XBRL Elements Untagged numbers Untagged dates
The internal ities include the Energy Plan and the received ition for our y and o customi g as Fact Properties ﬁ, v
Energy Efficiency Plan, which enable us to reduce the Company’s operating  regards climate change, oblaining an A rating in the CDP Supply ©hain
costs. In external opportunities we can identify an opportunity for business  Climate.
growth, for example the new loT-based services necessary for transitioning O\ < >
1o the ion of many seclors. (See more in chapler We can identify opportunities in a low carbon
ot :
234 and ) economy for bo{h internal energy . Concept
management and business growth, by selling
products that reduce our customers’ carbon * (sasb) Energy Consumed, Percentage
emissions. Percentage of ot d that is in a particular category
(e.g. energy source,
Energy
Energy Is an essential resource of our activity; 95% of cor ion comes Di
from operating our telecommunications network. Since 2015, we have
CLIMATE managed to stabilse energy, reducing it by 1% despite the fact that the 7 Energy Scurce [Axis] lsd

[®] Renewable Energy [Membar]
Date 1 .Jan 2019 to 31 Dec 2019 |
FactValue 0.816 xbrii:pure

Accuracy 3 (thousandths)

ENERGY 2015 2016
Total energy consumption (MWh) 7,031,436 6,865,918
Electricity (MWh) 6,612,778 6391248
Fuel and Urban Heating (MWh) 418,658 474,670
Energy from renewable sources (%) 208 46.8
Total annual traffic managed (Petabytes) 17,205 25,662

2017
6,901,216
6,461,685

439,521

47.9

35614

2018 2019 Change g;]&;« increase on 1 Jan 2018 to 31 Dec
6,981,253 6,958 516
6.543,895 6,574,002 Entity  [CIK] 0000814052
447,358 384,514 Concept  sasb:EnergyConsumedPercentage
59.2
47,320 60,406 < 303 >
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Workiva, the leader in XBRL® software, simplifies complex work. Customers trust Workiva’s
open, intelligent and intuitive platform to connect data, documents and teams. The results:
improved efficiency, greater transparency and less risk. Visit Workiva at https://
www.workiva.com/solutions/esg-reporting for more information on our XBRL and ESG
reporting solutions.
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